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1.06wue nonoscenusn.

1.1.Byxrantepus sBageTcsa CTPYKTYPHBIM MOApa3ie/iecHUeM YHHBEPCHUTETA.

1.2.Byxrantepus co3aeTcs ¥ IHKBUAMpYyeTcs cornacHo yerapa @OV BIIO PI'A3Y.

1.3. Byxrantepuio  BO3IVIABNAET IJIaBHBIAH  Oyxrajarep, KOTOpBIA  TOJYMHAETCSA
HEMOCPeICTBEHHO PEKTOPY.

1.4. CTpykTypy M wITaThi GYXraJTepHH YTBEpXIAeT PeKTop ¢ yueToM 00beMoB paboThl
ocobeHHocTelt (PUHAHCOBO-XO3AMCTBEHHOMH AEATEILHOCTH.

1.5.Byxrantepckas ciyx0a B CBOeH JeATETbHOCTH PYKOBOJCTBYETCA JEHCTBYIOIAM
3aKOHOIATENILCTBOM, JAPYTHMH HOPMATHBHBIMH aKTaMH, YTBEPKIAeMBIMU B YCTaHOBJICHHOM
NopAfKe, peryimupyromumMu  OyxranTepckuii W HaJOroBBIM — y4eT,  IpUKa3amy,
pacTOpsKEHUAMU M YKa3aHUAMH PYKOBOJMTEJIS [0 OCHOBHOM HEATENbHOCTH H MO JTHIHOMY
COCTABY, HACTOSIINAM TIONOKEHHEM. |

1.6. Byxrantepusi eXXeroJHO OTYMTHIBAETCs O cBoel pabore Ha 3acefaHyM'yYEHOIrO COBETa
YHUBEPCUTETA U 3aCe/laHiM peKTopara.

1.7. Byxranrepus HaXoqUTCA

2.3adauu u yurxyuu.

2.1. OcHOBHBIMH 3a/1a4aMi GyXrajJTepud ABIAIOTCA BeJeHHe OyXraaTepckoro M HaJoroBOro
yuera  (pUHAHCOBO-XO3SAMCTBEHHOW  JEATENBHOCTH, OCYLIECTBIEHHE  KOHTpOJIA 34
COXPAaHHOCTBIO COOCTBEHHOCTH, MPABUIIBHBIM PAcXOJOBAHHEM J[IEHEXKHBIX CPEIACTB H
MaTepHaJIbHBIX LIECHHOCTEH.

2.2. ByxrantepuMs B COOTBETCTBHHM C BO3JOXKCHHBIMH Ha He€ 3aJadaMH BBIIOJHAET
cleyIomHe QyHKLIH:

e opraHusaius OyXraJaTepckoro y4yera OCHOBHBIX (DOHMIOB, MaTepHallbHBIX 3aracoB,
JICHEKHBIX CPe/ICTB M IPYTUX LIEHHOCTEH OpraHu3aliim;

® OpraHM3al{s pPacueTOB C KOHTPAreHTaMH [0 JOroBopaM H TIOCYJapCTBEHHBIM
KOHTpaKTaM 3a cueT cyOcHauii M CpeAcTB, MONYYEHHBIX OT NPHHOCALIEH I0XO0.
JesATeNbHOCTH;

® HauyWCIIeHHe W BhIIUIATa 3apaboTHOH IIaThl, CBOEBPEMEHHOE NPOBEICHHE PACYETOB C
COTPYAHHKAMH OpraHM3aLuH; 5

e ofecrmedeHHe CTPOroro coOJIOJEHHUA KACCOBOH M pacueTHOM JUCLMILUIMHEI,
pacxo/10BaHHA NOIYyYEHHBIX B 0aHKe CpelcTB M0 HA3HAYEHHIO;

®  OCYIIECTBIEHHE NMPEABAPUTENBHOrO KOHTPOMA 32 CBOEBPEMEHHBIM M IPaBUIIEHBIM
o(hopmMieHHEM NOKYMEHTOB M 3aKOHHOCTBIO COBEPLIAEMBIX OIepaLiMii;

° NPpUMEHEHHUE YTBEPHKACHHBIX B YCTAHOBJIIEHHOM TMOPAAKE THITOBBIX Cl)OpM nepnmﬂoﬁ
YUYETHOH [OKYMEHTALUM, CTporoe coOmojeHHe Iopsaka OQGOPMIEHHA 5THX
JOKYMEHTOB;

e ofecreueHHE CBOEGBPEMEHHOIO M  TMPAaBUIBHOIO OTpakeHMs Ha  cueTax
OyXranTepckoro yyera u B OTYETHOCTH XO34HCTBEHHBIX OIEpaLiyii;

OpraHM3alys HaJI0roBOro y4era JOXOJ0B, PacX00B, UMYILECTBA, U HHBIX 0OBEKTOB;

® CcoOCTaBjJieHHEe M TMpeJOCTaBlIeHHe B YCTAaHOBJIEHHbIE CPOKM OyXranTepckol W
CTATHCTMYECKOH OTYETHOCTH, OTYETHOCTH B TOCYJapCTBEHHBIE COLMAIBLHEIE
BHeOIOKeTHBIe OHIbI, HAIOTOBBIX ACKIapaliii ¥ MOACHEHHH K HUM;

® [pHHATHE Mep K NPeayNpeKAeHHI0 HEI0CTay, pacTpar M JpYyruX (DUHAHCOBBIX
HapyLUIeHUH U 310ynoTpebIeHHit;

® [IPOBEJCHHE UHCTPYKTa’Ka MaTEPHAILHO-OTBETCTBEHHBIX JIMI] II0 BOIPOCAM y4eTa H
COXPaHHOCTH LEHHOCTEH, HaXO[AIIMXCs Ha UX OTBETCTBEHHOM XPaHEHUH;

® OCYLIECTBICHHE KOHTPONA 32 CBOGBPEMEHHBIM TIPOBEICHHEM MW Y4YacTHE B
NPOBEJICHHH  HHBEHTAPHM3allid  aKTHMBOB  OpraHM3alMH, CBOEBPEMEHHOE W
NPaBHILHOE OTPAXKEHHE PE3Yy/ILTATOB MHBEHTApU3alMU B GyXrajTepckoM yuere;

® COMIAaCOBaHHE C PEKTOPOM  IUIAHOB (PUHAHCOBO-XO3AWCTBEHHOM JAEATENBHOCTH
YHHBEPCHTETA, CMET U PacyeTOB K HUM;
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e yuyacte B MPOBEJEHHH aHanu3a (MHAHCOBO-XO3AMCTBEHHOM MIESTENBHOCTH
YHMBEPCHTETA C LEJIbIO BBIAB/ICHUS BHYTPUXO3AHCTBEHHBIX PE3epPBOB, JTHKBHIALIMH
MOTEPb; ;

®  OCYIIECTBJIEHHE MEPONPHATHI IO MOBBINIEHHIO YPOBHS aBTOMATH3ALMH y4eTHOH
pabotsl OyxranTepuu;

e  CHCTEMATH3MPOBAHHBIM YYeT TMOMOKeHHH, HMHCTPYKLMH, JIpyrMX HOPMATHBHBIX
aKTOB I10 BOIPOCAM OPTraHU3aluK U BeleHus OyXraJTepcKoro y4uera;

e ofecrieueHre XpaHeHHs OyXraJTepckMX JOKYMEHTOB, PErHCTpPOB Y4era, HHBIX
JIOKYMEHTOB, CBS3aHHBIX C JEATEJBHOCTBIO  OyXxrajnrepckoi  cmyxObl U
OyXranrepckoro apxuea.

3. Cmpyxmypa.
3.1.B wrraTHbIH cocTaB GyXranrepckoii cimy:KObl BXOIUT 21 eMHHLBL:
riaBHblH Oyxranrep - 1 equHuna,
3aMeCTHTEJb r1aBHoOro Oyxranrepa rp. 3/5 -2 eiMHHULIEI,
Oyxranrep rp.3/1 - 11 eaunuw,
Beqyiuii Oyxrantep rp.3/4 -4 equHuIE],
cuetoBon rp.1/1- 1 enunuLa,
crapiuii kaccup rp.1/2- 1 enununa,
kaccup rp.1/1- 1 enunuua,

4.0pzanusayun pabomot.
4.1 Byxrantepusi paboTtaeT B COOTBETCTBMHM C IIPaBHIaMH BHYTPEHHEro TpPYIOBOIO
pacropsKa YHUBEpCHTETA.
4.2 Pepu3usi NEATENBHOCTH OyXrantepckod ciymObl OCyIIEecTBIAETCS ITyTEM MpPOBEPOK
opraHoB (MHAHCOBOTO HA/[30pa, HAJIOTOBBIX CTYXkKO H T.11.
4.3.Peopranmzanms OyXranTepckoi cimy:kObl MPOBOJUTCA HA OCHOBAHHM IIPHKa3a peKTopa
YHHBEPCHTETA.

5. Pykosoocmeo dyxzanmepueil.
5.1. PykoBopcTBo Gyxrantepueil.
5.1.1. Byxrantepuio BO3IJIaBIIAET INIaBHBIN OyXranrep, KOTOPhIH Ha3HAYaeTCsA Ha JIODKHOCTh
U ocBoOOXKIaeTcs OT JOJDKHOCTH TPHKA30M peKTopa yHuBepcutera. [naBHbiil Oyxrairep
HAXOJMTCS B HEMOCPEICTBEHHOM IOYHHEHHH PEKTOpa YHHBEPCHTETA.
5.1.2. B ciyyae BpeMEHHO OTCYTCTBHS I'TABHOTO OyXranTepa HMCHOJIHEHHE ero (yHKLHi
BO3/IaraeTcs Ha 3aMecTUTelIs raBHoro Oyxranrepa rp.3/5.
5.2. I'nmaBuslii Oyxranrep:
® PYKOBOJIHUT MAEATENbHOCTBIO Oyxranrepuud M oOecriedMBaeT BHITNONHEHHE CTOSIIMX
nepen Hel 3anay;
® BHOCHT B YCTaHOBJICHHOM MOpSAAKE MpeIONKEHUs 00 yIydlIeHUH CTPYKTYpBbI,
IITATHOTO pacnucaHus OyxraaTepud, O BHECEHMHM H3MEHEHWH, NpeanoKeHud B
HaCTOAIIEe I10JI0MKCHHE;
® [QpeaCTAaBIgeT HAa  YTBEpXKAEHHe [JO/DKHOCTHBIE MHCTPYKUIMH  pabOTHHKOB
Oyxranrepuu;
® cocTaBiifeT IulaHel paboTel OyXranTepuM W OpPraHM3yeT HX BBINOJIHEHHE B
COOTBETCTBHM C YCTAHOBJICHHBIM PErIaMeHTOM paboThl YHUBEPCUTETA;
pacnpenenser 00A3aHHOCTH Mex 1y paboTHUKaMU OyXraiTepHu,
B YCTAHOBJICHHOM IOPAJIKE BHOCHT NPEUIOKESHUS O MOOIIPEHHH U NPHBICYEHHUH K
JUCLMIUIMHAPHON OTBETCTBEHHOCTH pabOTHMKOB OyXrajaTepuu, O MOBBILICHHH HX
KBATH(pHKALIHH;
e ofecrnevuBaeT HajJIeKalllee XpaHeHHe JOKYMEHTOB.






